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UTM KUALA LUMPUR ADMINISTRATIVE CIRCULAR NO. 2/2020 
 

INSTRUCTION TO WORK FROM HOME EFFECTIVE 22nd OCTOBER 2020 UNTIL 
THE END OF CONDITIONAL MOVEMENT CONTROL ORDER PERIOD  

 
Referring to a Special Session of the National Security Council (NSC) chaired by the Prime 
Minister on 20th October 2020, it was decided that all staff in public and private sectors in the 
division of management and surveillance at the areas of Conditional Movement Control Order 
(CMCO) are not required to come to the office and to perform Work From Home (WFH) 
effective 22nd October 2020 until the end of the CMCO period. 

 
2. With regards to that, the management of UTM Kuala Lumpur has decided that the             
UTM Kuala Lumpur Administrative Circular No.1/2020 remains in force with several 
amendments as follows: 
 

i. The rotation permission of 25% maximum percentage that was previously enforced 
is limited to staff in which his presence is required in performing office work 
such as financial matters, management, and welfare. Staff must first obtain 
approval from the Head of Department and fill up staff movement applications 
through my.utm.my link or UTMSmart applications; and 
 

ii. Staff residing in the red zone are not allowed to enter the campus. In the event 
of an urgent requirement to be present on campus, staff are required to comply with 
the Standard Operating Procedure (SOP) and instructions that are being enforced 
by the Government.  

 
3. All UTMKL staff are constantly reminded to comply with all SOPs and any official 
notifications from the National Security Council (NSC).   
 
 
Please be informed and thank you. 
 

I, who uphold the trust, 
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c.c. Deputy Vice-Chancellor (Development)  
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