
















UNIVERSITI TEKNOLOGI MALAYSIA 
 
 

UTM.J.02.02/10.12/2 Jld. 6 ( 12  )                      2 January 2019
 25 Rabiulakhir 1440 

 
 

ADMINISTRATIVE CIRCULAR NO. 2/2019 
 
 

DECLARATION / DEPOSITION OF INTEREST OF THE COMMUNITY  
OF UNIVERSITI TEKNOLOGI MALAYSIA 

 
 

Please be informed that the University Management Committee Meeting (JPU) No. 20/2017 held 

on 18 September 2017 had approved the Code of Professional Ethics, Universiti Teknologi 

Malaysia. Implementation of the Code of Ethics is to ensure that integrity is practised by all staff 

to avoid any conflicts of interest, instil a positive workplace culture, and foster responsibility and 

honesty at the workplace, for the purpose of enhancing the quality of work. This will create a 

cheerful, harmonious and conducive work environment, thereby enhancing productivity, staff and 

organisational excellence, as well as fostering collaborative work culture and organized and 

efficient resource generation.  

2. To ensure effective governance and implementation of this Code of Professional Ethics, 

the University Management Committee Meeting No. 24/2018 on 14 November 2018 had 

endorsed the proposal for implementation of the declaration / deposition of interest at Universiti 

Teknologi Malaysia. This declaration / deposition of interest will involve two (2) key points as 

follows: 

 a. Management of Meeting Procedure  

i.  Pledge of Declaration of Interest  

ii. Record of Attendance and Declaration of Personal Interest  

 

b. Appointment Procedure 

iii. Declaration of Interest 

 

Details of implementation are as per the Appendices, effective 1 January 2019. 
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3.  Thus, all University staff are to take the necessary action and make note of the 

implementation of the declaration / deposition of interest at Universiti Teknologi Malaysia. Any 

enquiries can be forwarded to either the UTM Legal Advisory Office via landline at 07-5530391 

or email to legal@utm.my, or the Governance Section, Registrar's Office, Registrar's Department 

via landline at 07-5530420 or e-mail to governan@utm.my. 

 

Thank you. 

 

 

“Berkhidmat untuk Negara kerana Allah” 

 

I, who uphold trust, 

 

 

 
(ABDUL RAZIB BIN HJ. SHAHUDDIN) 
Registrar 

 
 

c.c. - Vice-Chancellor 

 - Deputy Vice-Chancellor (Development) 

- Deputy Vice-Chancellor (Research & Innovation) 

- Deputy Vice-Chancellor (Academic & International) 

- Deputy Vice-Chancellor (Student Affairs) 

 - Pro-Vice-Chancellor (UTM Kuala Lumpur Campus) 

 - Director, Research Centre, UTM-Pagoh Education Hub 

 - Senior Officers/Deans/Directors 

 

 

MHY/MHS/kma/2018 

 

 

 

 

 

 

 



APPENDIX 

 

REGULATIONS FOR IMPLEMENTATION OF DECLARATION / DEPOSITION OF INTEREST  
UNIVERSITI TEKNOLOGI MALAYSIA 

 

Regulations pertaining to Implementation of the Declaration / Deposition of Interest of Universiti 

Teknologi Malaysia is to ensure that the entire University community is clear on the proper 

procedures in managing public and personal interests. 

 

A conflict of interest arises when there is a conflict between public duty responsibilities and 

personal interests, where a University staff has a personal interest that may improperly influence 

the conduct of his/her duties and responsibilities. Specifically, conflicts of interest may actually 

occur or be perceived to occur or has the potential to occur: 

 

(a) Actual Occurrence: Involving conflict between current tasks and responsibilities 

with current interests.  

(b) Perceived Occurrence: Conflicts exist when personal interest can affect 

(improperly) implementation of a task.  

(c) Potential to Occur: May occur when personal interest conflicts with public duties.  

(d) Conflicts of interest may relate to finances (whether involving profit or loss) or not 

involve finances (based on the existence of hostility or friendship). Conflicts of 

interest may occur to avoid personal loss, or obtain personal, financial or other 

forms of gain or otherwise. 

 

Included in personal interests are interests involving children, spouses, and RELATIVES, referring 

to the interpretation under Section 3 of the Malaysian Anti-Corruption Commission Act 2009. 

 

Hence, to ensure that the interests of the University are assured, individuals with financial, 

personal, group, political party, and association interests, need to make a declaration to the 

University when a situation arises that may create a conflict of interest.  
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a. Management of Meeting Procedure 

 

Item 1: Pledge of Declaration of Interest  

Pledge of Declaration of Interest will be read by the Chair to all members of the meeting or read 

collectively at the commencement of each meeting, or may also be presented via slides / hand 

outs to all members of the meeting (whichever is appropriate). 

 

The Secretary is to note in the Minutes of Meeting that this Declaration of Interest has been read 

by the Chair or read collectively and understood by all members in the relevant Minutes of 

Meeting. 

 

Example of implementation is as in Appendix 1.  

 

Item 2: Record of Attendance and Declaration of Personal Interest  

Record of Attendance and Declaration of Personal Interest in which the officer / staff appointed 

as member of the meeting shall sign the said form the first time attending the meeting. 

 

This form shall be kept and recorded by the Secretariat of the meeting and shall be copied to the 

department where the officer / staff is serving. 

 

For this purpose, all meetings discussing and involving decision-making such as policy, data, 

human resource, financial management, academic management, research management, student 

management, information technology, administration and any issue deemed to be of interest, shall 

be subjected to this stipulation, regardless of whether the meetings are held on a regular or on an 

ad hoc basis. 

 

Example of implementation is as in Appendix 2.  

 

b. Appointment Procedure 

 

Item 3: Declaration of Interest Form  

For the purpose of appointment, this form applies to the appointment of new staff, academic 

administrators, Senate, Senate Committee, various committees at the University or faculty level  
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or department or division or section or unit, research grant management and any relevant 

service that cause conflict of interest to arise. 

 

Implementation of this form is also extended to the application of financial management 

procedures and regulations, as long as it does not violate any rules and regulations that are in 

force. 

 

Example of implementation is as in Appendix 3.  

 

c. Action of Secretariat / Secretary of the Meeting if a Staff Makes a Declaration of 
Conflict of Interest  

 

In such a situation where a member of staff makes a declaration of a conflict of interest for any 

agenda in the meeting, the Secretariat / Secretary is to request that the staff leaves the meeting 

room, only for the said agenda, and to note in the minutes of meeting, the form of conflict that 

exists between the staff and the number on the agenda where the conflict has arisen. The said 

staff may be re-invited to the meeting room for the next agenda. 

In the event of a special meeting discussing only one agenda, where the agenda creates a conflict 

of interest of a relevant staff, then the staff (even if he/she is a member of the meeting) is 

prohibited from participating in the meeting, and absence of the staff is to be recorded in the 

minutes of meeting by the Secretariat / Secretary, for only that particular meeting (if it involves a 

regularly set meeting). 

The Secretariat / Secretary shall play a role if there exist a conflict of interest without the relevant 

staff realising in good faith the existence of the conflict and thereby not making any declaration of 

conflict of interest. Therefore, the Secretariat / Secretary must take the necessary action as stated 

above. 

 

Source : Office of the Legal Adviser and Governance Section, Office of the Registrar. 

Effective Date : 1.1.2019 

 

 

-3- 

 



APPENDIX 1 

 

 

 

As the Chair and members (including the secretary and members in attendance) of the 

<NAME OF MEETING > Meeting, we hereby make the following declaration: 

  

i. To take the responsiblity to declare any interest in our personal affiliation, whether 

directly or indirectly in any matter discussed in the meeting; 

 

ii. To not be engaged in any matter, where we have a direct or indirect interest;  

 

iii. To prioritize and safeguard confidentiality of the meeting and not inform or make 

any statements or disclose information of this meeting to any unrelated external 

parties. 

 

 

NOTE:  

1. Pledge of Declaration of Interest is to be read by the Chair to all members of the meeting 

or read collectively at the commencement of each meeting, and may also be presented 

via slides / handouts to all members of the meeting (whichever is appropriate). 

 

2. The Secretary is to note in the Minutes of Meeting that this Declaration of Interest has 

been read by the Chair or read collectively and understood by all members in the 

relevant Minutes of Meeting. 

 

 

 

 

 

 

 

DECLARATION OF INTEREST 
< UNIVERSITY MANAGEMENT COMMITTEE  MEETING > 



APPENDIX 2 

 

RECORD OF ATTENDANCE AND DECLARATION OF PERSONAL INTEREST  

<BOARD OF DIRECTORS MEETING (LPU)> 

<University Board of Directors Meeting No. ……..> 

 

Date :  

Time :  

Venue :  

 

I, ______________________________________ hereby solemnly and truthfully declare 

that:  

 

(i) I shall not engage in any corrupt practices with any party involved, either directly or 

indirectly, in discharging my responsibilities as the ______________ in the meeting stated 

above; 

 

(ii) I shall not abet or be influenced by any party in discharging my responsibilities;  

 

(iii) I shall declare in writing any personal interest or vested interest and will withdraw from 

any decision-making;  

 

(iv) In the event of any corruption attempt from any party, I shall file a complaint immediately 

with the office of the Malaysian Anti-Corruption Commission (MACC) or the nearest police 

station.  I am aware that my failure to do so is an offense under the Anti-Corruption 

Commission Act 2009 [Act 694];  

 

(v) I shall not disclose any confidential information relating to this meeting to any party 

pursuant to the Official Secrets Act 1972 [Act 88];  

 

Signature : ___________________________________  

Date : ___________________________________ 

 

 



APPENDIX 3 
 

DECLARATION OF INTEREST 
UNIVERSITI TEKNOLOGI MALAYSIA  

 

I………………………………………………………...............................................................

Identification Card No. ……………………………… hereby solemnly and truthfully declare 

that:  

 
i. I shall not be involved in any practice that breaches integrity with any party involved 

either directly or indirectly in the affairs of the University,  
 
ii. I shall not abet any party so as not to impair transparency and fairness when making 

decisions on behalf of the University,  
 
iii. I shall not use my position as a University staff for my own benefit in accordance with 

the Universities and University College Act 1971, and the Constitution of Universiti 
Teknologi Malaysia;  

 
iv. I shall not disclose any confidential information relating to the affairs of the University 

to any party pursuant to the Official Secrets Act 1972 (Act 88);  
 
v. I hereby declare that no family member or immediate family member has any interest 

in any matters of the University; and  
 

vi. In the event of any corruption attempt from any party, I shall file a complaint 
immediately with the office of the Malaysian Anti-Corruption Commission (MACC) 
or the nearest police station.  I am aware that my failure to do so is an offense 
under the Anti-Corruption Commission Act 2009 [Act 694];  

 
I understand that if I violate any of the terms of this Declaration of Interest, I may be liable to action 
under the Statutory Bodies (Discipline and Surcharge) Act 2000 [Act 605] by the Authority.  

 
Name  : …………………………………………………………………………… 

Signature  : …………………………………………………………………………… 

Position  : …………………………………………………………………………… 

Responsibility Centre   : …………………………………………………………………………… 

Date  : …………………………………………………………………………… 

 


