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ADMINISTRATIVE CIRCULAR NO. 41/2020 
 

 

PANDUAN BEKERJA STAF DALAM TEMPOH  
PERINTAH KAWALAN PERGERAKAN PEMULIHAN (PKPP) 

STAFF WORKING GUIDE DURING THE  
RECOVERY MOVEMENT CONTROL ORDER (RMCO) 

 
 
As notified earlier through Administrative Circular No. 36/2020 dated 10 June 2020, 

beginning 1 August 2020 all staff are required to be present at the office and no longer 

allowed to work from home. Nevertheless, with the latest developments in the COVID-19 

situation in Malaysia, the University has agreed to extend the permission to work from home 

until 31 August 2020. This is in accordance to the Recovery Movement Control Order 

(RMCO) set by the Government of Malaysia. Amendments to the percentage of staff 

attendance at the office until 31 August 2020 are as follows: 

No. Period Percentage of Attendance 

1. 10 – 30 June 2020 Minimum 75% 

2. 1 – 31 August 2020 Minimum 90% 

3. 
From 

1 September 2020 

100% or subject to the latest 

instruction by the government upon 

the expiration of RMCO 

 

2. Staff must complete the Work from Home Application Form and is subject to the 

approval from the respective Head of Responsibility (PTJ). Consideration given for working 

from home is limited to problems related to childcare only. Other reasons will not be 

considered and staff need to apply for leave or other appropriate leave. 

3. Any extension period after 31 August 2020 is subject to the Government’s directive and 

will be notified by the University from time to time. 
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4. The chain of infection of COVID-19 in Malaysia is not yet fully broken. Therefore, all 

community in the University are reminded to ensure that safety measures are continuously 

undertaken such as wearing face masks in crowded public places, practicing social 

distancing, frequent hand washing and using hand sanitizer. 

Thank you. 

 

“Berkhidmat untuk Negara kerana Allah” 

 

I, who uphold trust, 

 

 

 

(ABDUL RAZIB BIN HJ. SHAHUDDIN) 

Registrar 

 
c.c. - Vice-Chancellor 

 - Deputy Vice-Chancellor (Development) 

 - Deputy Vice-Chancellor (Research and Innovation) 

 - Deputy Vice-Chancellor (Academic and International) 

 - Deputy Vice-Chancellor (Student Affairs) 

 - Pro-Vice-Chancellor (UTM Kuala Lumpur) 

 - Director Research Centre – UTM Pagoh 

 - Senior Officers / Deans / Directors 
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