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ADMINISTRATIVE CIRCULAR NO. 40/2020 
 

 

APPLICATION OF SERVICE CIRCULAR NO. 1 OF 2020 REGARDING THE 
EXTENSION IN GIVING ANNUAL SALARY MOVEMENT TO OFFICERS WHO 

HAVE REACHED MAXIMUM SALARY FOR NEW SALARY GRADES 
ESTABLISHED FROM 1 JULY 2016 

 
 
We are pleased to inform that the University Board of Directors Meeting No. 108 dated  

14 July 2020 has approved the application of Service Circular No. 1 of 2020 regarding the 

extension in giving annual salary movement to officers who have reached maximum salary 

for new salary grades starting 1 July 2016. 

 

2. The Government has allocated the annual salary movement based on a fixed rate of 

3% of the maximum salary for service schemes that have undergone rationalization based 

on Service Circular No. 1 of 2016. The method of implementation and conditions of granting 

PGT for this matter are as stipulated in Service Circular No. 2 of 2015. 

3. In implementing the provision of annual salary movement based on a fixed rate of 3% 

of the maximum salary, the Head of Department and Human Resource Development 

Panel are responsible to: 

3.1 Identify officers who will approach and achieve the maximum salary to facilitate 

the provision of annual salary movement based on a fixed rate of 3% of the 

maximum salary; 

3.2 ensure that the provision of annual salary movements based on a fixed rate of 

3% of the maximum salary are only given to eligible officers; and 

3.3 use the rates set in Appendix A and Appendix B of this Circular Letter and also 

in Appendix A and Appendix B of Circular No. 2/2015 to ensure that the provision 

of annual salary movement based on a fixed rate of 3% of the maximum salary 

are in order. 
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4. This Service Circular Letter shall be deemed to have come into force from 

1 January 2019. 

 

5. In this regard, all University staff are requested to take note of the Extension of Annual 

Salary Movement to Officers who have reached the Maximum Salary for New Salary Grades 

Established from 1 July 2016. More information on circulars can be downloaded through the 

UTMHR System https://hrfin.utm.my/smu or refer to the Services & Remuneration Section, 

Human Resources Division, Department of Registrar, Universiti Teknologi Malaysia. 

 

Thank you. 

 

 

“Berkhidmat untuk Negara kerana Allah” 

 

I, who uphold trust, 

 

 

 

(ABDUL RAZIB BIN HJ. SHAHUDDIN) 

Registrar 

 
c.c. - Vice-Chancellor 

 - Deputy Vice-Chancellor (Development) 

 - Deputy Vice-Chancellor (Research and Innovation) 

 - Deputy Vice-Chancellor (Academic and International) 

 - Deputy Vice-Chancellor (Student Affairs) 

 - Pro-Vice-Chancellor (UTM Kuala Lumpur) 

 - Director Research Centre – UTM Pagoh 

 - Senior Officers / Deans / Directors 
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