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PEKELILING PENTADBIRAN BIL. 20/2019

POLISI TADBIR URUS DOKUMEN POLISI
UNIVERSITI TEKNOLOGI MALAYSIA

Sukacita dimaklumkan bahawa Mesyuarat Khas Lembaga Pengarah Universiti Bil. 2/2019
bertarikh 18 Jun 2019 telah bersetuju meluluskan Polisi Tadbir Urus Dokumen Polisi Universiti
Teknologi Malaysia (UTM).

2. Polisi ini bertujuan bagi memastikan kawalan dan konsistensi dalam proses
penyediaan, pemakaian, semakan, pindaan, pemansuhan, hebahan dan pengurusan
Dokumen Polisi yang standard. Bagi menyokong kepada pelaksanaan polisi ini, satu Prosedur
Tadbir Urus Dokumen Polisi perlu dibaca bersama untuk memperjelaskan tentang proses

tersebut secara terperinci.

3. Sebagai rujukan, dilampirkan jadual yang mcnyatakan dengan jelas berkaitan definisi,

peringkat kelulusan, senarai isi kandungan dan contoh bagi setiap dokumen.

4. Sehubungan dengan itu, seluruh warga universiti adalah diminta mengambil maklum
mengenai Polisi Tadbir Urus Dokumen Polisi UTM. Polisi ini berkuat kuasa mulai tarikh
pekeliling ini dikeluarkan. Maklumat lanjut berhubung polisi ini boleh dirujuk ke Seksyen
Governan, Jabatan Pendaftar atau boleh dimuat turun melalui pautan

http://registrar.utm.my/governan/polisi/.

Sekian dimaklumkan, terima kasih.

“Berkhidmat untuk Negara kerana Allah”

Saya yang menjalankan amanah,

(ABDUL RAZI
Pendaftar

BIN HJ. SHAHUDDIN)



s.k.

MHY/2018/kma

Naib Canselor

Timbalan Naib Canselor (Pembangunan)

Timbalan Naib Canselor (Penyelidikan dan Inovasi)
Timbalan Naib Canselor (Akademik dan Antarabangsa)
Timbalan Naib Canselor (Hal Ehwal Pelajar)

Pro-Naib Canselor (Kampus UTM Kuala Lumpur)
Pengarah Pusat Penyelidikan - Kampus Pagoh

Pegawai-pegawai Kanan/Dekan/Pengarah
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UNIVERSITI TEKNOLOGI MALAYSIA

UTM.J.02.02/10.12/2 JId. 6 ( 30 ) . q July 2019
Zulkaedah 1440

ADMINISTRATIVE CIRCULAR NO. 20/2019

POLICY FOR GOVERNANCE POLICY DOCUMENTS
UNIVERSITI TEKNOLOGI MALAYSIA

Please be informed that the University Board of Directors Special Meeting No. 2/2019 dated
18 June 2019 had endorsed the Policy for Governance Policy Documents, Universiti Teknologi
Malaysia (UTM).

2. This Policy seeks to ensure control and consistency in the process of preparation,
adoption, revision, amendment, repeal, restructuring and management of standardised Policy
Documents. In support of the implementation of this policy, a Governance Procedure Policy

Document is to be read together to clarify the process in detail.

3 A table that clearly states the definition, approval level, list of contents and examples

of each document, is attached for reference purposes.

4. Thus, the entire University community are advised to take note of this UTM Policy for
Governance Policy Documents. This policy is effective from the date of the issuance of this
circular. Further information on the policy may be referred to the Governance Section,

Department of the Registrar, or can be downloaded via http:/registrar.utm.my/governan/polisi/.

Thank you.

“Berkhidmat untuk Negara kerana Allah”

I, who uphold trust,

(ABDUL RAZIB BIN HJ. SHAHUDDIN)
Registrar



C.C.

MHY/201%kma

Vice-Chancellor

Deputy Vice-Chancellor (Development)

Deputy Vice-Chancellor (Research & Innovation)
Deputy Vice-Chancellor (Academic & International)
Deputy Vice-Chancellor (Student Affairs)
Pro-Vice-Chancellor (UTM Kuala Lumpur Campus)
Director of Research Centre, Pagoh Campus

Senior Officers/Deans/Directors
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