
NEW STAFF BRIEFING
2020



PROGRAMME 
OBJECTIVE

1. To welcome new staff of AHIBS

2. To introduce new staff to AHIBS’s 
mission, values and culture

3. To identify resources for effective 
teaching & learning & research
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AHIBS LAUNCHING CEREMONY

• 15 MAC 2018 (KL)
• 18 SEPTEMBER 2018 (JB)



https://business.utm.my/



Icons by Font Aw

To be a leading 
business school in 
emerging market and 
contributing to the 
global wealth.

VISSION

1
UTM AHIBS is committed to the 
development of innovative and 
entrepreneurial leaders for the 
global markets, who contribute to 
the advancement of knowledge, 
and contribute to the societal 
wealth and well-being.

MISSION

2• Teamwork
• Integrity
• Professional
• Customer-

centric

CORE VALUES

3

http://fortawesome.github.io/Font-Awesome/


AHIBS ORGANIZATION CHART



ACADEMIC 
COMMITTEE

FINANCE 
COMMITTEE

HUMAN 
RESOURCE 
COMMITTEE

OSHE 
COMMITTEE

MARKETING 
COMMITTEE

EXECUTIVE COMMITTEE
Top Management of AHIBS

GOVERNANCE IN AHIBS



Prof. Nur Naha Abu Mansor
Dean

AP Dr. Rohaida Basiruddin
Deputy Dean
(Academic & Student Affairs) KL Dr. Noriza Mohd Jamal@Kamar

Deputy Dean
(Academic & Student Affairs) JB

AP Dr. Suresh A/L 
Ramakrishnan
Deputy Dean  (Research, 
Innovation,
Development & Alumni)

AHIBS EXECUTIVE MEMBER



AP Dr. Rossilah Jamil
Assistant Dean 
(External & Global Engagement) 

Dr.  Nor Zafir Md Saleh
Assistant Dean (Continuing Learning 
and Transnational Education)

Dr.  Norasnita Ahmad
Assistant Dean (Quality & Synergy)

AP DR. NORHAYATI 
ZAKUAN
Director (Business 
Administration – JB)

DR. NAZIMAH HUSSIN 
Director (Business 
Administration – KL)

DR. SURAYA MISKON 
Director (Information System) 

DR. ANIZA OTHMAN
Director (Accounting & 
Finance) 

AHIBS EXECUTIVE MEMBER



RADIATUL HADAVIYAH 
RAMLAN
Deputy Registrar

RAUDAH MD AUZAIR
Senior Assistant Registrar –
HR & Finance JB

NOR QAMARIAH OTHMAN
Assistant Registrar (Academic) JB

MOHD SHARUDIN MAT DELI@ABDUL 
MANAN
Senior IT Officer 
(attachment from UTMDigital)

NORHARYANI HAMID
Assistant Registrar (Academic) KL

NAIMAH MOHAMED
Senior Assistant Admin Officer – HR
& Finance KL

AHIBS EXECUTIVE MEMBER



ACADEMIC STAFF
102 (75 JB & 27 KL)

ADMINISTRATIVE STAFF
39 (22 JB & 17 KL)

POSTGRADUATE STUDENT
1112 (530 Master & 582 PhD)

UNDERGRADUATE STUDENT
792 (276 accounting, 258 marketing & 258
administration (technology)
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KEY AMAL INDICATOR 
(KAI)



https://www.utm.my/smo/pelan-global-utm-fasa-iii-2020-pemangkin-ke-arah-en-vision-2025/

https://www.utm.my/smo/pelan-global-utm-fasa-iii-2020-pemangkin-ke-arah-en-vision-2025/










AHIBS BALANCE SCORECARD 2020



HUMAN RESOURCE MANAGEMENT





ANNUAL LEAVE ENTITLEMENT



Website : http://smis.utm.my/
UTM APPS – UTM SMART

1.Klik “”cuti & perakam waktu”
2.Masukkan “User id & password”
3.Klik “sistem cuti”
4.Klik “permohonan cuti”
5.Klik “cuti rehat”
6.Lengkapkan borang permohonan
7.Klik “submit”

HOW TO APPLY YOUR LEAVE?

http://smis.utm.my/
http://smis.utm.my/






Differentiated Career Path (DCP)
1) Terhasil daripada University 
Transformation Programme Orange 
Book – Strengthening Academic Career 
Pathways & Leadership Development

2) Menyediakan 4 trek laluan kerjaya :
i)Trek Pengajaran
ii)Trek Penyelidikan
iii)Trek Amalan Profesional
iv)Trek Kepimpinan

1. Berdasarkan kekosongan jawatan
kekanan semasa

2. Calon perlu mengisi borang permohonan
3. Diperakukan oleh Ketua Jabatan
4. Tidak dikenakan sebarang tindakan

tatatertib
5. Telah disahkan perkhidmatan
6. Telah lulus pengisytiharan harta
7. Markah penilaian - sekurang 85% setiap

tahun
8. Lain-lain syarat yang ditetapkan oleh 

skim perkhidmatan berkenaan

PROMOTION

ACADEMIC STAFF ADMIN STAFF



Website : https://hrfin.utm.my

1. Login using userID and password 
2. Click “lain-lain modul” 
3. Click “overseas trip”
4. Click ” New application”
5. Choose type of application

• Form A – official trip 
• Form C – personal trip

5. Complete the application form 
6. Click “submit”

All application must be submitted at least one 
(1) month for the trip date.

OVERSEAS TRIP

https://hrfin.utm.my/
https://hrfin.utm.my


AZMAN HASHIM 
INTERNATIONAL 
BUSINESS SCHOOL 
(AHIBS)
PROFESSIONAL & 
PERSONAL 
DEVELOPMENT FUND 
GUIDELINE

Endorsed in AHIBS Executive 
Meeting No. 6/20182019 dated 31 
July 2019

Azman Hashim International Business School (AHIBS)
committed to providing opportunities for its members
(academic and administrative staff) to grow both
professionally and personally and with that thought,
AHIBS agreed to establish the AHIBS Professional and
Personal Development Fund to support faculty and
staff professional development in alignment with UTM
Global Plan Phase III (2018 – 2020) and enVision UTM
2025. Focus of this fund are :
1. RESEARCH DEVELOPMENT
2. PRESENTER
3. EDUCATIONAL/SELF DEVELOPMENT

Funds are allotted annually as available and may vary
from year to year depending on the budget given by
the University. The amount of funds will be
recommended and approved for distribution by the
AHIBS Executive Committee.



All AHIBS staff (permanent and contract) with at least one year of service
with UTM are eligible to apply for AHIBS Professional and Personal
Development Fund.

CATEGORY WORKING ELIGIBILITY *ALLOCATION

Academic Staff
More than 2 years with UTM RM 4000
Less than 2 years with UTM RM 2500

Admin Staff
More than 2 years with UTM RM 1500
Less than 2 years with UTM RM 1000

Executive Members All academic members inclusive of Deputy 
Registrar

RM 6000

Academics Holding 
Administrative Roles

All members ** RM 4000

* Monies for the Fund are allotted annually as available and may vary from year to year depending on the budget given by the University.
** Priorities will be given to those holding positions to aid research and development and academic related roles.



CATEGORY WORKING 
ELIGIBILITY OUTCOME EXPECTATION

Academic Staff

More than 2 years with 
UTM

Publication in Scopus index 
journal OR

Produced karya asli 
OR 

Project Leader in 
Research Project

Less than 2 years with 
UTM

Publication in Scopus index 
journal

Admin Staff

More than 2 years with 
UTM

Conduct a short course for 
AHIBS staff

Become a key 
person/expert for 

AHIBS 
HR/Academic/any 

relevant field
Less than 2 years with 

UTM
Conduct a sharing session with 

AHIBS staff
Executive Members All academic members 

including Deputy 
Registrar

Conduct a sharing session with AHIBS staff

Academics Holding 
Administrative Roles

All members **
Publication in Scopus index journal

OUTCOME EXPECTATIONS



APPLICATION
PROCESS

1. Complete the Application using UTM Training
Application Form – UTM.P(L)19.10&12 (Pin 06) – 1.

2. Attach all required documents (refer Annexe 1).
3. Obtain Head of Department/Director/Deputy Dean

recommendation based on Annexe 2.
4. Submit the application form and all required

documentation (Annexe 1 and 2) to the AHIBS
Human Resources Department.

5. After completed the program, staff need to submit
Training Verification Form - UTM.02.03/12.12 (Pin.
05) and UTM.P(L)19.10&12(Pin. 05)-1



Website : https://my.utm.my/

Login ACID 
(userID : email, password : ic.no.)

• Salary slip
• Annual leave balance/ leave appliucation
• Dental medical balance
• Vehicle sticker application
• E-Parcel
• Performance evaluation (e-LPPT/e-LNPT)

PORTAL FOR UTM STAFF

https://my.utm.my/


FINANCE





WEBSITE : HTTPS://UTMFIN.UTM.MY
1. Login using userID and password 
2. Click “Bayaran” 
3. Click “Tuntutan” 
4. Click the Green Button 
5. Choose type of payment :

• Tuntutan Dalam Negara (tunggal)
• Tuntutan Dalam Negara (terkumpul)
• Tuntutan Luar Negara
• Bayaran Balik Wang

6. Compete the application (kindly refer to Finance Unit for “No. Vot. 
Pembayar”)

7. Click “save”
8. Click folder “terbuka”
9. Click “tuntutan”
10. Click ”Submit”

https://utmfin.utm.my/
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